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Audlt/ lndependent exammatmn companson

Independent

the scrutiny - report any faliure.

Procedure/ pnnolple Audit
exarnmahon
Opinion requlredas to whether accounts show a true and Yes . No
fair view. . :
Level of assurance given. High, positive - Modarate, negative
. Check accounting records to establish entitiement to Indeo n/a Yes . ;
pendent examination mstead of audit.
ObtainunderstandingofmePCCsarganizabon.acoaunﬁng Yes Yes.
- System, activities and nature of its assets, liabilities, incom-
- ing resources and application of resources in order to plan
. appfopnam procedures.
Record the procedures carried out and document matters that . Yes Yes
are important to support concluslons reached or statements
provided in the report. .
Considerstion of accounting recards. . - ' (Companies Act): carry Review with a view to
. . out procedures to enable identifying major aflure
formation of opinion as to - 'to maintain accounting ;
" whether accounting records ~ records in accardance with
“have been mainteined in .47 Charities Act 1993
accordance with 5.221 . ’
Analytical raview. . Yes Yes
Substantive testing, e.g. vouching source documents, - Yes - " No - unless the analytical
physical inspection of fixed assets, obtaining bank confirmation ’ review shows unusual items
of balances, inspection of investment certificates etc. : for which the PCC cannot
: give satisfactory expiana.
tions.
Review financial statements for confonnity with applicable Yes Yes
rules on form and content. ' :
Considmngomformuywm\ﬁmdammlamunungwncepts, Yes " Yes - In case of accruals-
e.g. golng concern. Consider any significant estimate or based accounts policies
Jjudgement made In preparing the accounts, - adopted by PCC should
. * conform to fundamental
accounting concepts and
be appropriate to the
activities of the PCC.
Post-Balance Shest events. Obtain sufficient appropri- Enquiry of PCC (accruals-
: ' ate evidence based accounts)
Identify and report on any major incansistancies betwesn Yes Yes
any financial references in the annual report and financial -
statements.
Obtain all infurmatlon and explanations needed to carry out . ' Yes Yes




Tbeduﬂsofanmdependentminer

lndependent examination planning checkllst

-Némeof'-PCC: . ’ _— Yearend. .

1. Isthere anj reason why I should not accepticontinue ibiththisapéoinmt?_
 Consider: - ~am I independent? o .
' - doIhavetherequisiteabﬂityandpracﬁcalexperienceforaPCCof
- this complexity? _ )
- .hasmyappommmbemappmedbymemandmadebymmm

4','!sﬂ1ePCCawareofmymspmsibﬂitis pmblybysigningand
. retumingaletm'ofengagement?

.2. Doﬁ:eaccoumsoraccountingrecords conﬁnnﬂmtﬂ:e?Cngroshcomeandtotal
expendihmislss&an£2500001ntheunrentandhwoprecedh1gyears? -

3. Arethmanyspedﬁcreqmrmnmsforanauditmbecaniedoutforemmple.many
spedaluustsassodadeiththePCCorasacondiﬂonofanygrantsmadetoﬁaePCC
that pnevent me carrying out-an independmt examinaﬁon? _ 8.0

| '.D"..' 0 O .'13.. 0§
0 O 0O OOdEZ

4.  For my first examination of this PCC, I have obtained backgrotind information on the PCC, how it is -
organized, the extent of its activities, ﬂaee:dstenceofparochialorgatﬂzaﬁonsanduustsmdﬂtenamre
- of its income, expenditure, assets, labilities and funds. For subsequentyears I have checked and
‘updated the details from the previous year.

These are set out on a separate sheet.

5. IhavedscrlbedinbrlefonaseparatesheetﬂneaocounﬁngrecordsmaintahedbythePCC which
I haveexamined and the key financial conu-ols operated., . B

Name of independent examiner: C N * . Date:

Independent examinétion work programme

If any of the answers to these questions is 'io’, full details of problems encountered and how they have
beeri resolved sbould be included on a separate sheet.

Completed .

. . ‘satisfactorily
Financial statements ' YES NO
Agree figures in the financial statements to.the PCC’s main accounﬂng records o
{e.g. cash book). . ‘ 0 D

- Cross reference and attach to this programme a referenced set of financial statements

and any supporting analysis necessary to show. the link between the accounting records
and the financial statements.

ReadﬂxePCCannualreportandensureitisconsistethhboththeaccoumsand -
. any other information gained during the course of the examination. 0 -
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- Satisfactorly
4 Consider If the PCC has adequately disclosed the transactions orinterests thatPCC *. .
members may have with it. : : S N
Accounting records _
] Select a sample of entries from the main accounting records and trace them back to
any supporting prime books that exist (e.g. cash book; petty cash book, planned.
6 Sélec'tasampleofenu'@sﬁ'omanyofthsepﬁmebooksand&ace&le.nitoﬂie'xﬁam )
“The ttems selected imder 5 and 6 above should be recorded n a supporting working *
paperandméprhnemobrdto_whidlﬂieywerechedcedorﬁmﬂwhichﬂwywm
selected should be noted. These tests mirror each other but it is important that
- different items are selected for each test. T .
7 - Testcheckﬂiearitj’rimet:!cal'aécixracypfsome'of'theamounting.book.sandrecords. O ' 4
State on a separate shee_twlﬂchre_.cords'were checked and the sections covered by . .
Review of accounts

8 Cansider the PCC's incoming resources, resources expended, assets and labilities as
shown in the accounts in the light of the general knowledge obtained about the PCC
and ts activities as well as budgets for the year and corresponding figures for the.
previous year. Where there are unexpected fluctuations or inconsistenciés, obtain
explanations from the PCC. : .

9 Have any issues been idéntified which, whilst falling outside the scope of an S
independent exarnination, suggest that the financial statements are materially mis-stated? a a

If “Yes' include details on a separate sheet and state how they have been resolved.. -
10 Review minutes of PCC and other relevant committee.meetihg's: .

- identify major events, plans or décisions and changes in PCC officers and .
members and ensure they have been properly reflected in the accouriting recards,

reports and accounts; :
- determine if the PCC has financed activities outside its objects and poWérsas .
outlined in the Guidance. - O a
11 Examine the year-end bark reconciliation (and. for more complex PCCs, any other - . .
control accounts) to ensure they do not inciicie any unexpected or unusual items.: a . ad

Transaction testing
- 12 Select a sample of receipts and payments from the main accounting records and cross

check the details to supporting invoices, vouchers or other similar documentation to .
ensure that the transactions are valid under the powers of the PCC. a a

Note which transactions were examined on a separate sheet.
" Reporting

13 Prepare a report to the PCC which is in accordance with'CAR Regulation 25.
An example is provided within the Guidance, :
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Cdmpleted .
: satisfactorily
- : . . . YES. NO
14" Matters identified during the course of the wark which suggest legal, accounting or
other similar problems, should be carefully considered. If they represent significant
instances of deliberate or reckless misconduct in the administration of the PCC, then
'a written repart should be made to the Charity Commission and & copy provided
to the archdeaoon ' . . g g
: Additional work for accounts prepared on the accruals basis
15 'Reviewtheaocpun@ngpolidsadoptedbythePCCandensurétheyare.eiﬂierﬂle .
" model policies provided in Chapters 7 or 8 or are consstent'wiﬂi the general Guidance. [l d
16 Enquireiftherehavebeenanyeventssincetheyearendwhichs‘hoddbedisdosedm ' :
ﬂ:eaccounsmwmmmdlcatethatammmsmdudedmtheamoumshouldbeammded u D
17 Ensure any materlal conﬂngendes or comrnitments identified have been properly '
shown in the accounts. = g a -
18..  Ensure the accounts comply with the accounting and disclosure xequiremems of the :
' Church Accounting Regulations 1997 to 2001 and Guidance provided in Chapter 8. g a

Note: This work programme should be suitable for most PCCs. However where the activities of the PCC
are more complex and more judgemental issues are involved, the independent examiner should refer
to guidance included in Chapter 10 of the Church’s Guidarice to determine if additional or aItemative
procedures should be mdertaken These sheets may be copied.



